SCFA Honorarium Policy (March 2026)
Definitions
Honorarium: As used in this policy, an honorarium applies to payments made to individuals for services normally given voluntarily without charge or without expectations of compensation. Examples include guest speaker, special presentation by an elder, one-time administrative assistance with committees or working groups and assistance for supporting activities or special events. 
Below are the terms and conditions under which honorarium payments are to be distributed.
I. Value of honorarium payments:
a. The amount of the honorarium should be based on $25 per hour unless determined otherwise with supporting rationale. 
b. Maximum amount is $500 per occurrence.
c. The total amount of honorariums received by one individual in a calendar year cannot exceed $500 as the SCFA does not have the capacity to issue T4’s.
II. Procedure for issuing an honorarium:
a. Submit a request to the SCFA Treasurer that can be included on the next available executive meeting agenda. 
b. The request should include date, name and purpose. Please allow enough time for processing.
c. The executive will evaluate each request as soon as possible and if approved, payment arrangements will be made via e-transfer or cheque.  
III. Special considerations:
a. Services where fees or compensation are expected or previously agreed should be processed like an expense or service contract and require an invoice or other supporting documentation.
b. Honorariums will not be paid to companies or organizations (i.e. donations to charity).
c. Honorariums should not be paid to SCFA members where the service is part of their contractual roles and responsibilities. 

